
 

  
Croydon Methodist Circuit 

Disclosure & Barring Service (DBS) Checks 
 

To apply for a DBS check for a voluntary or paid role in a church of the Croydon Methodist Circuit: 

Firstly, please give a Croydon Circuit Verifier the details of your -           title (Mr/ Mrs etc) 

- forename 

- surname 

- date of birth 

- phone number 

- email  

Croydon Circuit Verifiers are Ministers - Rev Andrew, Deacon Belinda, Rev Choi and Rev Nadine,  

      and the Circuit Youth Officer - Lindsey Macfarlane.  

The verifier will ask you to complete two or three forms, and supply details for two referees if you are a new applicant 

Secondly, respond to an email invitation from ‘Due Diligence Checking’, sent usually within a week. 

The email invitation will include a link for you to input some details of the documents required to check your identity. 

Theses documents are:  

 -  a valid passport and a driving licence (or if you do not have these, an original birth certificate, a biometric 

residents permit or an adoption certificate)  

-  and one - three documents from a list given in the emailed information. Your date of birth and your current 

address must be included at least one of these documents. You will also need your National Insurance number.  

Thirdly, bring the documents you have detailed in the online link to your verifier for checking as soon as possible. 

This must be completed within 30 days. 

Finally, when your DBS certificate arrives in the post you should show it to your verifier who will make a copy of it 

and file it safely. 30 days after your certificate is issued your online information is erased. 

Safe Recruitment 

The DBS application is one part of the Methodist Church Safe Recruitment Process. As well as DBS verification you are 
required to complete Methodist Foundation Module Safeguarding Training and provide two character references 
please. The role in which you are offering help is greatly valued and the members of the Church Council take 
responsibility for supporting you in this. Your character is therefore carefully considered and a role description 
provided to assist you. Thank you for the contribution you make to the service of the church in Croydon.  
DBS checks from other organisations are not currently accepted, even if you have many.  
DBS stands for Disclosure and Barring Service, a service of HM Government UK.  
A DBS Check was formerly known as a CRB Check. 

     Many thanks, Croydon Methodist Circuit   January 2018 


